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Appendix B - Call for Sites Consultation (May 2009) 

• Letter sent to Parish Council’s prior to the consultation 

• Letter sent to all consultees 

• Response Form 

• Advertisement 

• Leaflet 

• Press Release  

  



55 
 

Letter sent to Parish Council’s prior to the consultation 

 
 
Your ref: 
Our ref: 
Please ask for: Miss H Levy 
Direct dial: (01553) 616816 
Direct fax: (01553) 616652 
E-mail: hannah.levy@west-norfolk.gov.uk 

 
 
 
 
07 May 2009 

 
Dear Sir/ Madam, 

 
Re: Local Development Framework Briefing Sessions 

Head of Development 
Services 

Geoff Hall 

 

The Borough Council of King's Lynn & West Norfolk is currently working on a 
new planning document called the Site Specific Allocations and Policies Plan. 
This plan will form an important part of the Local Development Framework, and 
will identify proposed sites across the Borough for residential, employment, retail, 
open space, and other uses. Enclosed is a newsletter which gives a broad 
update on our progress on the Local Development Framework so far. 

 

We are due to begin a public consultation on this document from the 15th May, 
which will ask people to comment on how we are preparing the document and 
also will invite people to put forward their land to be considered for future 
development. New sites could potentially be allocated for any of the uses 
described above. 

 
In line with this initial consultation we have arranged briefing sessions for local 
stakeholders/ parish councils to attend, so that we can explain the role of the 
document and its implications for the Borough, as well as providing you with the 
opportunity to ask any questions you may have. 

 
These sessions are due to be held at 6.30-7.30pm on: 

 
Thursday 14th May 2009 – Downham Market Town 
Hall Tuesday 19th May 2009 – Hunstanton Town Hall 
Tuesday 26th May 2009 – King’s Lynn Town Hall 
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If you wish to come along to one of these sessions, could you please confirm 
which of the venues you would like to attend, and the number of people you 
would like to bring. Replies can be returned to me via post, telephone or email 
using the details above. 

 
If you have any further queries, please do not hesitate to contact me. 

Yours Faithfully, 

Hannah Levy – Graduate Planner (LDF Team) 
For LDF Manager 
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Letter sent to all consultees 

 

Your ref:  

Our ref:  

Please ask for:  Mr Neil Campbell 

Direct dial: (01553) 616573 

Direct fax: (01553) 616652 

E-mail: neil.campbell@west-norfolk.gov.uk 

 

  

 

Geoff Hall          Executive Director – Development Services 

 

XXXXXXX 

 

Dear Sir/Madam 

 

Site Specific Allocations & Policies Development Plan Document Consultation  

 

We are currently developing a new framework of planning documents that will guide 
development decisions in the Borough called the Local Development Framework 
(LDF). An integral part of the Local Development Framework is the Site Specific 
Allocations & Policies Development Plan Document (DPD). Work is now beginning 
on this document to allocate land for development and designate land for particular 
uses. The document will need to be consistent with the overall spatial strategy set 
out in the Local Development Framework emerging Core Strategy. 

 

King’s Lynn & West Norfolk Borough Council wants to involve you in considering 
how land in the Borough might be developed in the future and would like you to help 
us to identify land or buildings that you think could be developed or put to a different 
use. This is an important opportunity for you to suggest where change could take 
place. The document also outlines issues which we feel are important to consider 
when trying to allocate land for different uses across the Borough, such as a site 
assessment checklist and possibly approaches to development boundaries. 

 

Head of Development Services 

Geoff Hall 
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The Council is keen to ensure it has a full picture of local community issues relating 
to land in your area and wants to hear from people and organisations across the 
Borough, as well as from landowners and the development industry. Your 
suggestions could be in any part of the Borough and the sites do not need to be 
within your ownership or control. A guidance note on suggesting sites is attached to 
this letter. We also want to know whether you agree the way in which we should 
assess sites. 

 

Sites submitted and their suggested uses will subsequently be assessed and 
considered for inclusion in the Site Specific Allocations & Policies Development Plan 
Document. A consultation draft of the document containing allocations is expected to 
be published in early 2010. 

 

Responses to the questions raised in the document should be made preferably by 
using our e-consultation system at (www.west-norfolk.gov.uk). 

 

Completed forms and maps should be submitted to the following address before 26th 
June 2009:  

By e-mail: ldf@west-norfolk.gov.uk 

By post: The LDF Team, Kings Court, Chapel Street, King’s Lynn, Norfolk, PE30 
1EX. 

 

This is an important opportunity for you to influence the future of your area and we 
look forward to hearing from you.  

 

Yours Sincerely  

 

Alan Gomm  

LDF Manager   
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Response Form 
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Advertisement 

Advertisements in local papers (Lynn News Friday – 22/5 and 29/5, Lynn News 

Tuesday – 26/5 and 2/6, Norfolk Citizen – 27/5 and 3/6, Fenland Citizen – 27/5 and 

3/6) 
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Leaflet 
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Press Release 
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Appendix C - Issues and Options consultation (Sept 2011) 

• Letter sent to Parish Council’s prior to the consultation 

• General letter sent to all consultees 

• Response Form 

• Advertisement & Posters 

• Exhibition Boards 

• Press Release 

• Articles in Lynn News/ Wisbech Standard 

• Internal Affairs 

• Members Bulletin 
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Letter to Parish Councils prior to consultation 

 

Dear Sir/ Madam 

Site Specific Allocations and Policies Development Plan Document 

Issues and Options Consultation – September 2011 

The Council is due to consult on the Site Specific Allocations and Policies 

Development Plan Document from Friday 23rd September 2011 to 5pm on Friday 4th 

November 2011.  

This document sets out the main proposals for where development should occur and 

key areas that should be protected from new development. It does this by ‘allocating’ 

specific sites on a map for future development, and identifies areas to be protected 

from development and ‘designates’ these on a map. This document has to conform 

to the approach set out in the adopted Core Strategy. 

The document asks how new development should be distributed throughout the 

borough, using the Core Strategy policy approach as the basis for this discussion. It 

also includes some Development Management policies to assist officers when 

assessing planning applications. These cover a wide range of issues including 

Houses in Multiple Occupation, Replacement Dwellings in the Countryside and the 

Coastal Hazard Zone. 

It is a 6 week consultation period and we felt it was important to notify you of these 

timings so you are able to organise a Parish Council Meeting to discuss this and 

respond with any comments by Friday 4th November. You will be sent a copy of the 

document prior to the 23rd September. It can be viewed now as part of the Cabinet 

report at http://www.west-norfolk.gov.uk/Default.aspx?page=22305 and so if you did 

want extra time to consider this please do have a look as soon as possible. 

The Council will be running three briefing sessions for Parish Councils on this 

document. This will enable us to explain the document to you, and answer any 

queries you may have. These will be held from 6pm to 7pm at: 

Hunstanton Town Hall     Tues 20th Sept 2011 

King’s Lynn Town Hall (Assembly Room)  Thurs 22nd Sept 2011  

Downham Market Town Hall (Assembly Room)  Mon 26th Sept 2011  

Please confirm your attendance at your chosen session with us.  

There is expected to be significant interest in this document from the public, land 

owners, organisations, etc and we will organise public events / exhibitions to provide 

people with the opportunity to come and speak to us about the document. 
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Information on these will be sent out at the start of the consultation period, and these 

will be advertised in the local press. 

If you have any queries please do let us know, and we look forward to seeing you at 

one of the briefing sessions in September. 

Yours faithfully 

Alan Gomm, 

LDF Manager 
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General letter sent to consultees (also produced a specific statutory consultee 

letter, and a specific letter for Parish Council’s) 

 
 
Dear Sir / Madam, 
 
Borough Council of Kings Lynn and West Norfolk Local Development 
Framework – Site Specific Allocations and Policies – Issues and Options 
consultation 
 
The Borough Council adopted its Core Strategy in July. This document set the 
overall pattern and scale of development in the Borough in the period to 2026. We 
are now preparing a plan to give more specific guidance for individual settlements in 
the light of those general policies. This document is known as the Site Specific 
Allocations and Policies Development Plan Document, and we are currently at an 
early stage where we are raising issues and exploring options. 
 
The consultation document has three main elements to it: 

• The distribution of development between the main villages 

• Potential choices of development sites within the towns and villages 

• A series of policies relating to detailed subjects 
 
The document is significant in that it starts the process whereby the Borough Council 
seeks to choose specific allocations, including housing in the towns and villages. 
There has been a great deal of interest in bringing potential sites to our attention and 
this is the opportunity to compare options and comment on them, or add sites into 
the process. 
 
The potential housing development sites have been drawn from the Strategic 
Housing Land Availability Assessment document prepared by the Borough Council 
and published in February. This provides more detailed information on sites in the 
document for both accepted and rejected options. The reference numbers in this 
document are the same as used in the SHLAA. The SHLAA document is available 
on the Borough Councils website via the link given below. 
 
Many people and organisations have previously brought a specific site(s) to our 
attention which they considered would be appropriate for development. The sites 
have been assessed and many of these have been incorporated as potential 
options. These potential options are shown on the maps for towns / villages. Where 
a site has been rejected it will be listed in Appendix 1. Comment is welcomed on 
accepted / partially accepted and rejected sites or the constraints identified. 
 
The consultation period runs from Friday 23 September to 5.00pm on Friday 18 
November. There are a number of ways to join in and respond: 

• Read to document and supporting information either on-line or at local venues 
including libraries. 

• The website link is: www.west-norfolk.gov.uk/Default.aspx?page=24524 

• Come along to a ‘drop-in’ session and see an exhibition and talk to staff (a list 
of events is given below) 

• Give us your comments via our dedicated electronic consultation facility 
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• Write to us via e-mail or letter 
 
The link to the consultation website is noted above. Comments can be made via this 
link, and it also gives access to supporting documents. 
 
The following list shows our ‘drop in’ sessions: 
 
South Wootton, Parish Office   Tues 27 Sept 2011 at 4pm to 7pm 
(next to Village Hall)  
Hunstanton Community Centre   Wed 28 Sept 2011 at 4pm to 7pm 
Upwell Village Hall     Mon 3 Oct 2011 at 4.30pm to 7.30pm 
Downham Market Town Hall   Tues 4 Oct 2011 at 3pm to 7pm 
South Wootton Village Hall    Thurs 6 Oct 2011 at 3.30pm to 8pm 
Grimston Village Hall    Mon 10 Oct 2011 at 4pm to 7pm  
Terrington St Clement Village Hall  Tues 11 Oct 2011 at 4pm to 7pm 
Methwold, St. George’s Hall   Wed 12 Oct 2011 at 4pm to 7pm 
Docking, The Ripper Hall    Thurs 13 Oct 2011 at 4pm to 7pm 
West Winch, William Burt Centre   Fri 14 Oct 2011 at 3.30pm to 8pm 
Emneth, Central Hall    Wed 19 Oct 2011 at 4pm to 7pm 
King’s Lynn, 14 Norfolk Street   Sat 22 Oct 2011 at 9am to 1pm 
 
This is an important opportunity to influence the shape of your local community over 
the next 15 years, please let us know what you think. 
 
Yours faithfully, 
 
 
 
 
Alan Gomm 
Local Development Framework Manager 
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Response Form 

Site Allocations and Policies Development Plan  

Document. “Issues & Options” consultation. 

 
Get involved 
 
An eight-week period of consultation will be held from Friday 23rd September 2011 
until Friday 18th November inclusive. 
 
We would like your comments on the Site Allocations and Policies “Issues & 
Options” consultation document. You can do this easily on-line at www.west-
norfolk.gov.uk or by completing the form below. 
 

Consultation Response Form 
 

Your details 

Title: Name: 

Organisation: 

Address: 

EConsultation Ref : 

(If applicable) 

Telephone: Email: 

 
 
Housing 
 

Question H1: Distribution of Development 

Which option for the distribution of new housing across the borough should be 

pursued (please tick): 

• Hierarchical – based on population.    

• Pro – Rata (shared equally)    

• Needs based    

• Employment opportunities based    

    

 
 

Question H2: Development Boundaries 

Do you have any comments regarding the Development Boundaries shown on any 

of the maps? 

Settlement: 
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Should any particular piece of land be included or excluded from the potential 

Development Boundary (Please state the change that should be made and if 

possible provide a map)? 

 

Proposed Change: 

 

 

Why should this change be made? 
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Question H3: Housing Sites 

What is your view on the sites put forward?  What is your preference? 

Settlement: 

Please state the site reference number, your comments and reason for preference: 

Are there any other suitable sites you wish to bring to the Council’s attention? 

Settlement: 

Why is the site suitable? 

 

 

 

 

 

 

 

 

 
 
Economy 
 

Question E1: Employment Expansion Sites (Main Towns) 

Do you agree with the proposed employment expansion sites shown on the maps? 

Town: 

Why is the site suitable? 

Are there any other suitable sites you wish to bring to the Council’s attention? 

Town: 
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Why is the site suitable? 

 

 

 

 

 

 

 

 
Development Management Policies 
 

DM1   Replacement dwellings and extensions to dwellings in the 

countryside. 

DM2   Removal of agricultural occupancy conditions. 

DM3   Houses in multiple occupation (HMO’s). 

DM4a   Town centre areas. 

DM4b   Retail frontages. 

DM5   Gaywood clock area. 

DM6   Holiday and seasonal occupancy conditions. 

DM7   Static holiday caravan sites and touring, camping and caravan sites. 

DM8   Flood risk: Coastal hazard zones. 

DM9   Disused railway trackbeds. 

DM10   Corridors of movement. 

DM11   Protection of existing green infrastructure and open space. 

DM12   Boroughwide (rural areas and coastal areas) green infrastructure. 

 
Comments (please use a separate form for each policy you wish to comment 

on). 
 

Do you have any comments on the proposed policy approach? 

Policy number: 
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Should the Council use an alternative option as their preferred approach (please 

specify)? 

Policy number: 
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Anything Else? 

Is there anything else, not covered by the previous questions that you would like to 

tell the Council about?     Please go to www.west-norfolk.gov.uk to respond 

electronically. 

 

 
Please return the completed questionnaire to: 
 
LDF Section 
King’s Court 
Chapel Street 
King’s Lynn 
Norfolk  PE30 1EX 
 
Email: LDF@west-norfolk.gov.uk 
 

Deadline for responses: Friday 18th November 2011. 
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Advertisement & Posters 
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Exhibition Boards 
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Press Release 

 

 
 
 
PR 1842 
 

21 September 2011 

For Immediate Release 

 

Comment upon future development in your area 

Residents are being invited to comment upon a document that will detail the type 

and location of future development in their neighbourhoods.  

The public consultation, which will enable communities to comment upon the Site 

Specific Allocations and Policies document, runs from Friday 23 September until 18 

November.  

The Site Specific Allocations and Policies document forms part of the Local 

Development Framework (LDF), which outlines all development in the borough until 

2026. Where the Core Strategy (also a document within the LDF) provides broad 

information, such as the number of houses to be built in the borough or the number 

of hectares of employment land to be developed, the Site Specific Allocations and 

Policies document will provide the detail of how this will be achieved, stating exactly 

where and what number of houses will be built or the size and precise location of 

employment land. 

As well as defining what will be developed where, the Site Specific Allocations and 

Policies document includes policies covering subjects such as houses of multiple 

occupancy (HMOs), the coastal hazard zone, and extensions to dwellings, which 

apply across the borough.  

The document also examines towns' and villages’ current development boundaries. 

The proposals demonstrate how these may be changed in the future to incorporate 

growth. People will be able to comment upon the proposals and suggest other 

parcels of land that could potentially be brought within the development boundary.  

 

NEWS RELEASE 
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Cllr Vivienne Spikings, Cabinet Member for Development, said: “When this 

document is finalised it will set out what can be developed where and will shape the 

future of our communities. This consultation gives people the chance to examine the 

proposals for their neighbourhood and an opportunity to share local knowledge with 

planners so that together we plan development that will allow our villages and towns 

to meet future demands and continue to be places where people want to work, live 

and visit.” 

All the proposals will be available on the council’s website under the Local 

Development Framework pages and comments can be made online during the 

consultation period.  

A series of drop-in sessions in villages across the borough will also take place during 

this period (dates attached below). At the sessions people will have a chance to 

examine the proposals and ask questions, as well as leave written comments that 

will form part of the consultation.  

The consultation consists of a series of questions that accompany details of the 

proposals and illustrative maps of each of the locations. Questions cover topics such 

as housing allocation - where residents will be asked what criteria they think should 

be used for deciding how many houses should be built in a particular location.  

Hard copies of the document will be available at local libraries and council offices 

throughout the consultation period. 

 

The consultation closes at 5 pm on 18 November.  

 

All comments received during the consultation will be considered by the council and 

used to develop the ‘preferred options’ document. This will be considered by Cabinet 

before being submitted to the Secretary of State for approval. It is anticipated that 

the adopted version of the document will be available in early 2013.  

  

-Ends-  

 

Contact information 

For more information about the Site Specific Allocations and Policies consultation 

please contact Claire Dorgan, Principal Planner, on 01553 616236 
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For comment 

Cllr Vivienne Spikings, Cabinet Member for Development, on 01945 772248 

 
Notes for editors 

Maps of each of the locations, highlighting proposed developments, will be included 

in the consultation alongside key questions. 

  

Drop-in session dates  

South Wootton, parish office  (next to village hall)         Tues 27 Sept 2011 at 4pm to 

7pm 

Hunstanton Community Centre                              Wed 28 Sept 2011 at 

4pm to 7pm 

Upwell Village Hall                                              Mon 3 Oct 2011 at 4.30pm to 

7.30pm 

Downham Market Town Hall                                  Tues 4 Oct 2011 at 

3pm to 7pm 

South Wootton Village Hall                                   Thurs 6 Oct 2011 at 

3.30pm to 8pm 

Grimston Village Hall                                            Mon 10 Oct 2011 at 

4pm to 7pm  

Terrington St Clement Village Hall                         Tues 11 Oct 2011 at 

4pm to 7pm 

Methwold, St. George’s Hall                                  Wed 12 Oct 2011 at 

4pm to 7pm 

Docking, The Ripper Hall                                      Thurs 13 Oct 2011 at 

4pm to 7pm 
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West Winch, William Burt Centre                          Fri 14 Oct 2011 at 

3.30pm to 8pm 

Emneth Central Hall                                             Wed 19 Oct 2011 at 4pm to 

7pm 

King’s Lynn, 14 Norfolk Street                               Sat 22 Oct 2011 at 9am 

to 1pm 

 

Issued by Leanne Winston, Communications Officer, on 01553 616506 
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Articles in Lynn News / Wisbech Standard 
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Internal Affairs 
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Members Bulletin 

 

  


